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Extension Description
	Extension Name
	

	Date
	


	Contact Information

	Name
	Agency

	     
	     

	Phone
	Email
	Fax

	     
	     
	     


	Definition

	Intent – State the intent of the extension (maximum of one sentence) to the Framework. 

	     

	Background – Provide additional information as context for the extension, including any federal, state, statute, or rule mandates. 

	     

	Purpose – Explain the desired outcome of the extension based on comprehensive application of the Framework. 

	     

	Scope – Describe the work that is required to deliver the extension by establishing boundaries, including what is within and outside of the work.

	     


	Stakeholders

	Function – Identify each stakeholder by stating the function the stakeholder represents. 
	Interest – Identify the stakeholder’s interest in the proposed extension. 

	     
	     


	High-level Requirements

	Summary – Briefly summarize broad requirements for how the extension will be used in conjunction with the Framework.

	     

	Item

No.
	Guidance or Tool – Identify each discrete type of guidance or tool.
	Requirement – Briefly state the high-level requirement(s) the guidance or tool will address.
	Framework Review Gate – Identify in which review gate the guidance or tool will be used.
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